


- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan su;

- Viéc két hon khong thude mot trong céc truong hop cdm két hon, gdm:

+Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira déi két hén, can tré két hon;

+ Nguoi dang ¢6 vo, ¢6 chong ma két hon véi nguoi khéac hoac chua cé vo,
chua c6 chéng ma két hon véi ngudi dang c6 chéng, c6 vo;

+ Két hon giita nhu'ng nguoi cing dong méu vé truc hé; gilra nhiing nguoi ¢o
ho trong pham vi ba doi; giita cha, me nudi v6i con nuéi; gitra nguoi da timg 1a cha,
me nudi véi con nudi, cha chong véi con dau, me vo véi con ré, cha duong vdi con
riéng ctia vg, me ké véi con riéng clia chdng.

- Nha nucc khong thira nhén hon nhan giita nhitng nguoi ciing gidi tinh.

Trueong hop yéu cau cap Gidy xdc nhdn tinh trang hén nhdn dé sir dung vao
muyc dich khac, khong phai dé ding ky két hon, thi nguoi yéu cdu khong phai dap
img diéu kién két hon.

n) Can cir phap ly:

- Luat Hon nhéan va gia dinh ndam 2014;

- Luat Ho tich nam 2014;

- Nghl dinh s6 123/2015/NBD-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Hs tich;

- Thong tu s6 ' 04/2020/TT-BTP ngay 28/5/2020 ciia Bg Tu phdp quy dinh chi
tiét thi hanh mét sé diéu cia Ludt HY tich va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mét sé diéu va bién phadp thi hanh Ludt
Ho¢ tich;

- Thong tw 56 85/201 Y/TT-BTC ngay 29/11/2019 ciia B$ Tai chinh hudng dan
vé phiva I phi thuge thdm quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh phé
truc thuoc Trung wong.

- Nghi quyét sb 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh murc thu, ché db thu, nop, quan ly va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

13. Thu tuc dang ky lai khai sinh
a) Trinh ty thwe hién

- Nguoi ¢6 yéu cau dang ky lai khai sinh ngp ho so tai Bo phén tiép nhan hd
5o va tra két qua cap xa c6 thdm quyén.

- Nguoi tiép nhén c6 tréch nhiém kiém tra ngay toan by hd so, dbi chleu thong
tin trong To khai va tinh hop 18 ctia gidy to trong hd so do ngudi yéu cu ndp, Xuat
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+ Dbi v6i gidy to xut trinh khi ding ky ho tich, ngudi tiép nhéan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé Iuu trong ho so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao
hodac ban chup glay to do.

+ Nguoi tlep nhén ¢4 tréch nhiém tiép nhan dung, di hd so ding ky ho tich
theo quy dinh cua phap luét hé tich, khong duge yéu cau ngudi déng ky ho tich ngp
thém giay to ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau déang ky hé tich ldp vén ban cam
doan vé néi dung yéu cau dang ky hé tich thi co quan ddng ky hg tich phdi gidi thich
¥8 cho nguoi Idp vin ban cam doan vé trdch nhiém, hé qua phdp ly cua viéc cam
doan khong dung sw that.

Co quan dang ky hé tich tir choi giai quyet hodic dé nghi co quan cé tham
quyén hiy bo két qua ding ky hé tich, néu cé co s6 xdc dinh néi dung cam doan
khong dung su that.

d) S6 lwgng ho so: 01 b

d) Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai x4c minh thi thoi
han giai quyét khong qua 23 ngay.

e) Poi twong thuc hién thi tuc hanh chinh: C4 nhan

g) Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dan cép x4 noi ngudi yéu cau cap Gidy xé4c nhén tinh trang hon
nhan thuong tru.

- Truong hop ngudi yéu cau cip Gidy xé4c nhén tinh trang h6n nhan khong co
noi thudng trii nhung c6 dang ky tam tra theo quy dinh ctia phap luét vé cu tra thi

Uy ban nhan dan c4p x3 noi tam tra thuc hién viée cip Gidy xac nhan tinh trang hon
nhén.

h) Co quan ph01 hgp: Uy ban nhan dan cip xa noi thuong trii truéce day cua
ngudi yéu cau cap Glay x4ac nhan tinh trang hon nhan (tru'ong hop ngudi yéu cau da
thuong trd & nhiéu noi khac nhau), Uy ban nhan dén noi du dinh dang ky két hon
trude day.

i) Két qua thure hién thi tuc hanh chinh: Giéy xéc nhén tinh trang h6n nhan.
L& phi: 10.000 d6ng/lan.

k) Mién 1& phi cho nguoi thudce gia dinh c6 cong vo1 cach mang; nguoi thude
ho nghéo; ngudi khuyét tat.

1) Miu don, miu t& khai: To khai cip Gidy x4c nhén tinh trang hon nhén.
m) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Trudng hop yéu cau xac nhan tinh trang hon nhan nham muc dich két hén thi
ngudi yéu cau phai dap tng du diéu kién két hon:

- Nam tir dt 20 tudi trd 1én, nit tir dit 18 tudi trd lén;
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hodc @ty quyén cho ngudi khic thuc hién yéu cdu c4p Giy x4c nhan tinh trang hon
nhan;

- Nguoi thuc hién yéu cau cép Glay xé4c nhén tinh trang hén nhén c6 the truc
tlep nop hé so tai B phan tiép nhan ho so va tra két qua cap xa co thAm quyén hozc
guri | ho so qua hé théng buu chinh hozc giri hd so theo hé théng ding ky ho tich truc
tuyen

¢) Thanh phan ho so:

* Gidy to phai xudt trinh

- H6 chiéu hodc chimg minh nhéan dan hodc thé cin cudc cong dan hogc cac
gidy to khéc c6 dén anh va thong tin cd nhén do co quan co tham quyén cép, con gid

tri sir dung dé chimg minh vé nhan than clia ngudi c6 yéu cau cp Gidy xac nhan tinh
trang hon nhan.

- Gidy to chimg minh noi cu tr cua nguorl yéu cau cap Glay xac nhén tinh
trang hon nhan dé xéc dinh thdm quyén (trong giai doan chuyén tiép).

Trudng hop gui ho so qua hé thdng buu chinh thi phai giri kém theo ban sao
c6 ching thuc cac giay to phai xuét trinh néu trén.

* Gidy to phdi ndp
- T khai cAp Gidy x4c nhén tinh trang hén nhan theo mau;

- Trudng hop nguoi yéu cau cp Gié‘iy xac nhan tinh trang hon nhan da co vo
hodc chong nhung da ly hén hodc ngudi vo/chong da chét thi phai xuét trinh (ban
chinh) hogic ndp ban sao gidy to hop 18 dé chimg minh;

- Cong dan Viét Nam d4 ly hon, hity viéc két hoén & nude ngoai thi phai ndp
ban sao Trich luc ghi chu ly hon.

- Trudng hop c4 nhan yéu cau cép lai Gidy xac nhén tinh trang hon nhan dé
stt dung vao muc dich khac hozc do Gidy xac nhén tinh trang hon nhan da hét thoi
han sir dung theo quy dinh thi phai ndp lai Gidy xac nhan tinh trang hon nhan da
dugc cép trude do.

- Vin ban tiy quyén theo quy dinh ctia phap luat trong truong hop ¢ uy quyén
thyc hién viéc dang ky thay ddi, cai chinh, bd sung hd tich. Tmong hop nguoi duwgc
ity quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rugt ciia ngudi iy quyén
thi van ban 1y quyén khéng phdi chimg thue.

* Luu y:

- Déi véi gidy to ndp, xuit trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir sd gbe hoac
ban sao dugc chimg thyc tir ban chinh thi ngu’cn tiép nhan hd so khéng dugc yéu cau
Xuét trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhén ho so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup

xac nhan vé viéc da ddi chiéu noi dung gidy to do, khong duoc yéu cau nguoi di dang
ky nop ban sao gidy t& do.
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-Néu hé so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 10 ngay, gio tra két qua; néu hd so chua day di, hoan thién thi huéng dan ngay
dé ngudi nop hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé b
sung, hoan thién ho so ngay thi ngu’m tiép nhan phai l4p van ban hudéng dan, trong
do néu rd loai gidy t&, ndi dung cén bd sung, hoan thién, ky, ghi rd ho, tén ctia nguoi
tiép nhén.

- Sau khi nhén da hd so hop 1€, cong chire tu phap - ho tich kiém tra, xac minh
tinh trang hon nhén ctia nguoi cé yéu cau.

- Trudong hop nguoi yéu cau xé4c nhén tinh trang hén nhan da timg déng ky
thudng tréi tai nhidu noi khac nhau thi ngudi d6 c6 trach nhiém chung minh vé tinh
trang hon nhan cta minh. Trudng hop ngudi yéu cau khéng chimg minh dugc thi
cong chire tu phap - h tich bao cao Chu tich Uy ban nhén déan cap xd c0 vén ban aé
nghi Uy ban nhén dan cap xa noi ngudi d6 da tu‘ng ding ky thuong tra tién hanh
kiém tra, xac minh vé tinh trang hén nhan cta ngudi do.

Sau khi ngay nhén dugc vén ban aé nghi, Uy ban nhén dan cap xa dugc yéu
cau, tién hanh kiém tra, x4c minh va tra 16i bang van ban vé tinh trang hon nhén trong
thoi gian thuong tri tai dia phuong ctia ngudi cé yéu cau.

Neu két qua kiém tra, x4c minh cho thiy ngudi yéu cau cé du diéu kién, viéc
cap Gidy xéc nhan tinh trang hén nhan 13 phu horp quy dinh phap luat hoéc sau thoi
han 20 ngay ké tir ngay gu'l vdn ban yéu cau xdc minh ma khéng nhdn duoc van ban
tra loi thi cho phép nguoi yéu cau cap Gzay xdc nhdn tinh trang hén nhdn cé van
ban cam doan vé tinh trang hon nhan ciia minh, cong chire tu phép - ho tich trinh
Chu tich Uy ban nhan dén ky cip 01 ban Glay xac nhan tinh trang hén nhan dé st
dung vao muc dich két hon cho nng'()’l yéu cau.

- Trueomg hop nguoi yéu cau cap lai Gidy xdc nhén tinh trang hon nhdan dé ket
hon ma khong ndp lai duwoc Gidy xdc nhdn tinh trang hén nhdn dé duoc cap trude
day, thi nguoi yéu cau phdi trinh bay ro Iy do khéng nop lai dugc Gidy xdc nhén tinh
trang hon nhan. Trong thoi han 03 ngay lam viée ké tir ngay rzep nhdn hé so, co quan
ding ky hé tich c6 van ban trao doi véi noi du dinh ddng ky két hon truée dady dé xdce
minh. Truong hop khong xdc minh dugc hodc khong nhdn dwoc két qua xdc minh thi
co quan ding ky hé tich cho phép nguedi yéu cau ldp vin ban cam doan vé tinh trang
hén nhan.

- Truong hop yéu cau cap Gidy xdc nhdn tinh trang hon nhan dé sir dung vao
muc dich khdc, khéng phdi dé d‘ang ky ket hon thi trong Gidy xdc nhdn tinh trang
hon nhan phai ghi ré muyc dich s dung, so  lwong Gidy xdc nhan tinh trang hon nhan
duoc cap theo yéu céu.

- Truong hop yéu cau cci'p Gid:y xdc nhan tinh tTang hén nhdn dé két hon véi
nguoi ciing gidi tinh hodc két hon véi nguot nudc ngoai tai Co quan dai dién nucc
ngoadi tai Viét Nam thi co quan déing ky hé tich tir choi gidi quyét.

b) Cach thirc thue hién:
- Nguoi ¢b yéu cau cap Gidy x4c nhan tinh trang hon nhan truc tiép thue hién
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trd 1én thi con phai c6 sy dong ¥ ciia ngudi do.
+ Viéc cdi chinh hé tich chi dwoc gidi quyét sau khicd di can cie dé xdc dinh
¢6 sai sot do 16i ciia céng chic lam cong tdc ho tich hodc cua nguoi yéu cau dang

ky ho tich; khdng cdi chinh ngi dung trén gidy 16 hé tich da dwoc cdp hop 1é nham
hop thikc héa théng tin trén ho so, gidy to ca nhankhdc.

+ Gidy to hé tich quy dinh dd cdp cho cd nhan theo quy dinh ciia phdp ludt
vé hé tich trude ngay 01/01/2016 (ngay Ludt Hé tich cé hiéu luc) cd gid tri st
dung ma khong phai b6 sung théng tin hé tich con thiéu so vdi biéu mdau hé tich
hién hanh.

+ Gidy to hé tich dwoc cap hop lé ké tir ngay 01/01/201 6 ma thong tin ho tich
con thiéu thi dwoe bé sung, néu cé gidy to, tai liéu do co quan, 16 chike cd tham quyen
cdp hop 1é chitng minh.

Yéu cdu ghi b6 sung quéc tich Viét Nam chi thuee hién doi VOi gidy to ho tich
duwoc cdp ké tir ngay 01/01/2016, sau khi dé xdc dinh nguoi yéu cau dang cé quic
tich Viét Nam theo quy dinh cua Ludt Quoc tich Viét Nam.

n) Can cir phap ly:

- B0 luat Dan su;

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat Hg tich;

~ -Thong tu sg‘; 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phdp quy dinh chi
tiet thi hanh mét so diéu cua Ludt Ho tich va Nghi d_z:nh s6 123/2015/ND-CP ngay
15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Ludt H¢ tich;

- Théng tw s6 85/201 9/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng dan
Vé phi va Ié phi thugc tham quyén quyét dinh ciia Hoi dong nhén dén tinh, thamh phé
truc thugc Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh muec thu, ché do thu, ndp, quéan ly va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

12. Thii tuc cap Gidy xac nhén tinh trang hon nhan
a) Trinh tw thuc hién

- Ngudi co yéu cau cap Gidy xdc nhan tinh trang hon nhan ndp hd so tai Bo
phén tiép nhan ho so va tra két qua cép x4 c6 thAm quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dm chiéu thong

tin trong T& khai va tinh hop 1& cta gidy to trong hd so do ngudi yéu ciu ndp, xuét
trinh.
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ban sao dugc ching thgc tir ban chinh thi ngudi tiép nhan hd so }(h(‘)ng duoc yéu cau
Xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhan vé viéc da dbi chiéu ndi dung gidy to d6, khéng duoc yéu cau ngudi di ding
ky ndp ban sao gidy to do.

+ Déi véi gidy to xuét trinh khi dang ky hé tich, ngudi tiép nhan c6 tréch
nhiém kiém tra, doi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao
hoac ban chup giay to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, da ho so dang ky h tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky hé tich ndp
thém giay to ma phap luat ho tich khong quy dinh phai nop.

d) S6 lwgng ho so: 01 bé

d) Thoi han gidi quyét:

- 03 ngay lam viéc déi voi yéu cau thay di, ci chinh h tich; truong hop phai
xac minh thi thoi han giai quyét khong qua 06 ngéy lam viéc.

- Ngay trong ngay lam viéc dbi voi yéu cau bd sung thong tin ho tich, truong

hop nhén ho so sau 15 gior ma khéng giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

e) P6i twgng thue hién thi tuc hanh chinh: C4 nhén
g) Co quan thuec hién thi tuc hanh chinh:

- Uy ban nhan dén cép x4 noi da dang ky ho tich true day hodc Uy ban nhan
dén cAp x3 noi cur tri ctia nguoi cO yéu cau co thdm quyén giai quyét viéc thay ddi,
cai chinh cho nguoi chua du 14 tudi, bd sung ho tich cho cong dan Viét Nam cu tra
¢ trong nudc.

-Uy ban nhén dén cap xa noi dé déing ky khai tir truede day thuc hién viée cdi
chinh ngi dung dang ky khai tir.

h) Co quan phéi hop: Khong.

e) Két qua thyce hién thi tuc hanh chinh: Trich lyc thay dbi ho tich/Trich
luc cai chinh hg tich/Trich luc b6 sung théng tin ho tich (ban chinh).

k) L& phi: 10.000 dong/lan.

Mién 1 phi cho nguoi thude gia dinh ¢6 cong véi cach mang; nguoi thudc ho
nghéo; ngudi khuyét tat.

I) MAu don, mAu t& khai: Td khai dang ky thay dbi, cai chinh, bd sung thong
tin hd tich, xac dinh lai dan tdc.

m) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay d6i ho, chit dém, tén cho ngudi dudi 18 tudi phai c6 sy dong )]
ctia cha, me ngudi d6 va dugc thé hién rd trong T khai; dbi véi ngudi tir d 9 tudi






Trudng hop thay dbi, cai chinh, bd sung thong tin ho tich lién quan dén Giy
khai sinh, Gidy chimg nhén két hon thi cong chirc tur phap - hd tich ghi ndi dung thay
dbi, cai chinh hd tich vao Gidy khai sinh, Gidy chu’ng nhéan két hon; bd sung thong
tin hd tich vao muc tuong tmg va déng diu vao noi dung bd sung.

Truong hop déng ky thay doi, cai chinh h¢ tich khong phai tai noi déng ky ho
tich trugc day thi Uy ban nhén dan cép xa phai thong bao bang van ban kem theo
ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich trudc day deé ghi
vao SO ho tich.

' Trudng hop noi déng ky hd tich trude day 1a Co quan dai dién thi Uy ban nhén

dan cép x4 phai thong bao bang van ban kém theo ban sao trich luc ho tich dén Bo
Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

b) Cach thirc thwe hién:

- Ngudi ¢6 yéu cau ding ky thay doi, cai chinh, bb sung thong tin hé tich truc
tiép thuc hién hodc uy quyén cho nguoi khéc thuc hién;

- Nguoi thue hién viée dang ky thay d6i, cai chinh, bo sung hd tich co the truc
tlep nop ho so tai B phén tiép nhan hd so va tra két qua cép xa c6 thim quyén hodc
giri hd so qua hé théng buu chinh hoic giri qua hé thong dang ky hé tich truc tuyén.

¢) Thanh phan ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hoic chimg minh nhan dan hoc thé cin cudc cong dén hodc cac
gidy t& khéc c¢6 dén anh va thong tin ca nhan do co quan c6 tham quyén cap, con gla

tri str dung dé chimg minh vé nhén than ctia ngudi c6 yéu cau ding ky thay déi, cai
chinh, bd sung thong tin ho tich.

- G1ay t& chimg minh noi cur trii & xac dinh thim quyen dang ky thay dbi, cai
chinh, bd sung théng tin hé tich (trong giai doan chuyén tiép).

Trudng hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao
cd chiing thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

- To khai dang ky thay d6i, cai chinh, bd sung théng tin hé tich, x4c dinh lai
dan tdc theo mau.

- Gidy to 1am cin ctt thay ddi, cai chinh, bb sung théng tin h tich.

- Vin ban iy quyén theo quy dinh cua phap luat trong trudng hop ty quyén
thuc hién viéc déng ky thay ddi, cai chinh, bd sung thdng tin ho tich. anong hop

ngum dugc uy quyén la éng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia Ngueoi
1y quyén thi vin ban 1y quyén khéng phdi chitng thuec.

*Luuy:
- Dbi véi gidy to ndp, xut trinh:

+ Trudng hop ngudi yéu cau ndp gidy t& 14 ban sao duge cép tir sb ge hoic






I) MAu don, miu to khai: To khai dang ky chdm dit giam ho.
m) Cin cir phap ly:

- B0 luat Dan su;

- Luét Ho tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat H9 tich;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B Tuw phdp quy dinh chi
tiét thi hanh mét sé diéu ciia Ludt Hp tich va Nghi dinh s6 123/2015/NP-CP ngay
15 thang 11 nam 2015 cua Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi
hanh Ludt Ho tich,

- Thong tie 56 85/201 9/TT-BTC ngay 29/11/2019 cua BJ Tai chinh hudng dan
vé phi va 1é phi thugc tham quyén quyét dinh ciia Hgi dong nhdn dan tinh, thanh phé
truc thuge Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Héi dong nhan dan
tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan ly va sir dung
phi, 1€ phi trén dia ban tinh Hai Duong.

11. Thii tuc thay d6i, cai chinh, bd sung théng tin hd tich
a) Trinh tw thuc hién

- Nguoi co yéu cau thay dbi, cai chinh, b sung thong tin ho tich nfp hd so tai
Bo phén tiép nhan hd so va tra két qua cip xa c6 thAm quyén.

- Nguoi tiep nhén c6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 1€ cua gidy to trong hd so do ngudi yéu cau ndp, xuat trinh; doi chiéu thong tin
trong T khai véi gidy to trong ho so.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhén, trong do6
ghl rd ngay, gio tra két qua; néu ho so chua day du, hoan thién thi huéng dan nguoi
nodp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so rngay thi phai lap thanh vén ban hudng dan, trong d6 néurd loai gidy t0,
ndi dung can bd sung, hoan thién, ky, ghi rd ho, tén ctia ngudi tiép nhan.

- Sau khi nhén du gidy to theo quy dinh, néu thdy viéc thay déi, cai chinh,
b6 sung thong tin ho tich 13 ¢6 co s, phit hop v6i quy dinh cua phép luat dan sy
va phap luat c6 lién quan, cong chirc tu phap - hé tich bdo cdo Chu tich Uy ban
nhan dén cép xa. Trudng hop Chu tich Uy ban nhan dan cap xi ddng vy giai quyét
thi ky Trich luc hg tich tuong tng (Trich luc thay d6i ho tich/Trich luc céi chinh
hé tich/Trich luc bd sung théng tin hd tich) cap cho ngudi yéu cau; cong chire tu
phap - ho tich ghi ndi dung thay dbi, cai chinh, b sung thong tin hé tich vao Sb
dang ky thay d01 cai chinh, bd sung thong tin ho tich, xéac dinh lai dén toc; hu’orng
dan ngudi yéu cau kiém tra ndi dung gidy to ho tich va Sé ho tich, cung nguoi yéu
cau ky vao Sb.
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* Gidy to phai xudt trinh
- H chiéu hozc chimg minh nhan dan hoc thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhén do co quan cod tham quyeén cap, con gia

tri stt dung dé chimg minh vé nhén than ctia nguoi ¢6 yéu ciu dang ky chim dit
giam ho.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chung thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi nop

- T& khai dang ky chim dirt giam ho theo mAu.

- Gidy t& 1am cén ctr chdm dit giam ho theo quy dinh ctia B6 luat dan su.

- Véan ban uy quyen theo quy dinh cua phap luat trong tru.'ong hop uy quyén
thuc hién viéc déng ky cham dut giam ho. 7 mong hop nguoi duoc uy quyén la 6 ong,

ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi ity quyén thi vin ban uy
quyén khéng phdi chimg thuec,

*Luuy:

- Déi v6i gidy to ndp, xut trinh:

+ Truong hop ngudi yéu cau ndp gidy tor 1a ban sao dugc cap tir sb goc hogc
ban sao dugc chung thue tir ban chinh thi ngum tiép nhan hd so khong dugce yéu cau
Xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
ngum tiép nhan h6 so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup

xac nhan vé viée da dbi chiéu ndi dung gidy to do, khong dugc yéu cau nguoi di dang
ky ndp ban sao gidy t&r do.

+ Péi voéi glay to xuét trinh khi ding ky hé tich, ngudi tiép nhén c6 trach
nhiém kiém tra, di chiéu véi thong tin trong to khai, chup lai hodc ghl lai thong tin
dé luu trong hd so va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ndp ban sao
hoic ban chup gidy t& do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phép ludt hd tich, khong duoc yéu cau ngudi dang ky ho tich nop
thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

d) S6 lwgng ho so: 0] bj

d) Thoi han giai quyét: 02 ngay lam viéc.

e) Doi twgng thuc hi¢n thii tuc hanh chinh: C4 nhan, phép nhan

g) Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cép xa noi da
dang ky giam ho trudc day.

h) Co' quan phoi hgp: Khong.

i) Két qua thye hién thi tuc hanh chinh: Trich luc déng ky chim dt gidm
hé (ban chinh).

k) L& phi: Mién 1 phi.
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tw 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phdp quy dinh chi tiét
thi hanh mét s6 diéu ciia Ludt Ho tich va Nghi dinh 56 1 23/2015/ND-CP ngay 15
thang 11 ndm 2015 cia Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi
hanh Ludt H¢ tich;

- Théng tw s6 85/201 9/TT-BTC ngay 29/11/2019 cia B Tai chinh hiéng dén
vé phi va 1é phi thuge tham quyén quyét dinh cia Héi dong nhdn dén tinh, thomh phé
truc thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 cia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

10. Thii tuc ding ky cham dit giam hd
a) Trinh ty thwe hién

- Ngudi c6 yéu cau dang ky cham dirt giam ho ndp hod so tai B phan tiép nhan
ho so va tra két qua cip xa c6 thdm quyén.

- Nguou tiép nhan c6 trich nhiém klem tra ngay toan bg hé so, x4c dinh tinh
hop 1€ cua giay to trong hé so do  nguoi yéu cau ndp, xuét trinh; dbi chidu thong tin
trong To khai véi gidy to trong hd so.

-Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 15 ngay, gio tra két qua; néu hd so chua day d, hoan thién thi hudng dan nguoi
ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hé so  ngay thi phai 18p thanh vén ban hudéng dan, trong d6 ‘néu rd loai gidy to,
noi dung can bd sung, hoan thién, ky, ghi 13 ho, tén ctia nguoi tiép nhan.

- Sau khi nhén du hé so, néu thiy yéu ciu dang ky chim dut giam ho da diéu
kién theo quy dinh phép luét thi cong chirc tu phap - ho tich bao cdo Chu tich Uy ban
nhéan dan cap xa. Trudng hop Chi tich Uy ban nhén dan cap xa dong y giai quyet thi
cong chure tu phap - ho tich ghi vao S dang ky chdm dut giam h9, huéng dén nguoi
yéu cau kiém tra ndi dung Trich luc dang ky chdm dut giam ho va Sé dang ky chim
dut giam ho,cung ngudi di dang ky chdm dut giam ho ky vao Sé. Chi tich Uy ban
nhén dén cp xa cap Trich luc dang ky cham dirt giam ho cho ngudi yéu cau.

b) Cach thirc thue hién:

- Nguoi c6 yéu cau ding ky chim dit giam ho truc tiép thuc hién hodc ty
quyén cho nguoi khéc thuc hién viéc dang ky cham dut giam ho;

- Nguoi thyuc hién viéc dang ky cham dut glam ho co the truc tiép nop hd so
tai B phén tiép nhan hd so va tra két qua cap x3 c6 tham quyén hodc gui hd so qua
hé théng buu chinhhogc giri hd so theo hé théng dang ky hd tich truc tuyén.

¢) Thanh phan hd so:






- Vin ban cir ngudi gidm ho theo quy dinh ctia Bo ludt dan sy dbi véi trudng
hop ddng ky giam ho ctr.

- G1éy to chimg minh diéu kién giam h¢ duong nhién theo quy dinh cua B
ludt dan sy ddi véi truong hop dang ky gidm ho dwong nhién. Truong hop cé nhiéu

ngLrou cling dii didu kién 1am gidm ho duong nhién thi ndp thém vin ban thoa thuén
vé viéc cir mot ngudi lam gidm hd duong nhién.

- Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop uy quyén
thuc hién viéc dang ky giam hd. Truong hop ngum duge uy quyén la ong, ba, cha,
me, con, vo, chong, anh, chi, em rudt ciia nguoi iy quyén thi van ban iy quyén khong
phai chirng thuec.

* Lwu y:

- Do v6i gidy t& ndp, xuat trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugce cép tir s gbe hozc
ban sao dugc chimg thuce tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau
Xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén h6 so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup

x4c nhan vé viéc da d6i chiéu noi dung gidy t&r do, khong duoc yéu cau nguoi di dang
ky ndp ban sao gidy to do.

+ Péi véi glay t& xut trinh khi dang ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé luu trong hd so va tra lai cho ngudi xuét trinh, khéng duoc yéu cdu ndp ban sao
hoic ban chup gidy t& do.

+ Nguoi tlep nhan c6 trach nhiém tiép nhan ding, du hé so dang ky hé tich
theo quy dinh cua phép luat ho tich, khong dugc yéu cau ngum dang ky ho tich ndp
thém gidy to ma phap luét h tich khéng quy dinh phai ndp.

d) S6 lwgng hd so: 01 bo
d) Thoi han gidi quyét: 03 ngay lam viéc.
e) Poi twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

g) Co quan thuc hién thi tuc hanh chinh: Uy ban nhén dan cap x4 noi cu
tr cuia nguoi duge giam ho hodc ngudi gidm ho.

h) Co quan phdi hop: Khong.

i) Két qua thye hién thi tuc hanh chinh: Trich luc dang ky gidm ho (ban
chinh).

k) Lé phi: Mién 18 phi.

1) Miu don, miu t& khai: To khai ding ky gidm hd.
m) Can cir phap ly:

- B0 ludt Dan su;

- Luat Ho tich nam 2014;






tinh Hai Duong ban hanh Quy dinh muec thu, ché d6 thu, ndp, quan ly va sir dung
phi, 1€ phi trén dia ban tinh Hai Duong.

9. Thi tuc dang ky giam ho
a) Trinh tu thuc hién

- Nguoi ¢ yéu cau déang ky giam ho nop hd so tai B phén tiép nhén hd so va
tra két quéa cép x4 c6 thdm quyén.

- Nguorl tiép nhan c6 trach nhiém k1em tra ngay toan bd h6 so, xé4c dinh tinh
hop 1€ cua gidy to trong ho so do  nguoi yéu cau ndp, xuét trinh; d6i chiéu thong tin
trong To khai véi gidy to trong h so.

- Néu hd so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 6 ngay, gio tra két qua; néu ho so chua diy du, hoan thién thi huong dan ngudi
ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién hd so y ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy 10,
néi dung can b sung, hoan thién, ky, ghi rd ho, tén clia ngudi tiép nhan.

- Sau khi nhan du hé so, néu thiy yéu cau dang ky giam ho du diéu kién theo
quy dinh phép luét thi cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhén dén
cap xa. Truong hop Chu tich Uy ban nhén déan cip xa dong y giai quyét thi cong
chirc tu phap - ho tich ghi vao S6 dang ky giam h,hudng dan ngudi yéu cau dang
ky ho tich kiém tra ndi dung Trich luc dang ky giam ho va S dang ky giam ho, cung
nguoi di dang ky gidm hd ky vao So Chu tich Uy ban nhén dan cép x4 cap Trich luc
dang ky gidam ho cho ngudi yéu cau.

b) Cach thire thuc hién:

- Nguoi cé yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viée dang ky giam ho;

- Ngudi thyce hién viée dang ky glam h¢ co thé truc tiép nop hé so tai Bo phan

tiép nhan hd so va tra két qua cap xd co thdm quyén hoac gui hd so qua hé théng buu
chinh hodc giri hd so theo hé théng dang ky ho tich truc tuyén.

¢) Thanh phan ho so
* Gidy 10 phai xudt trinh:
- Ho chiéu hoic chimg minh nhan dan hoic thé can cudc cong dan hogc cac

gidy to khac c6 dan anh va thong tin cd nhéan do co quan co tham quyén cap, con gid
tri str dung d& ching minh vé nhén than cta ngudi ¢ yéu cau diang ky giam ho.

- G1ay to chimg minh noi cu tra @ xac dinh thdm quyén dang ky giam ho
(trong giai doan chuyén tiép).

* Gidy 1o phdi nép
- To khai ding ky gidm ho theo mau.
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- Gidy t& chimg minh noi cu tri cudi cliing ctia ngudi chét dé xac dinh thdm
quyeén (trong giai doan chuyén tiép).

- Truong hop khéng xé4c dinh dugc noi cur trii cudi cliing ctia ngudi chét thi
xuat trinh gidy t& chimg minh noi nguoi do chét hodc noi phat hién thi thé cua nguoi
chét.

* Gidy to' phdi nép

- To khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Giy béo tir do co quan ¢6 thim quyén cAp.
¢) So lugng hd so: 01 b6

d) Thoi han giai quyét: 05 ngay lam viéc.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dén cép x4 noi cu tréi cubi cling ctia ngudi chét;

- Uy ban nhén dan cép xa noi ngudi d6 chét hodc noi phat hién thi thé nguoi
chet thuc hién viéc dang ky khai tir trong truong hop khong xac dinh dugce noi cu tri
cudi ciing ctia ngudi chét.

g) Co quan phéi hop: Khong.

h) Két qua thue hién thi tuc hanh chinh: Trich luc khai tir (ban chinh).

i) Lé phi: 5000 dong/lan.

Mién 1& phi ddi véi truong hop dang ky khai tir ding han; dang ky cho ngudi
thugc gia dinh c6 cong vdi cach mang; ngudi thude ho ngheo; nguoi khuyet tat.

k) MAu don, méu to khai: To khai ding ky khai tir

I) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

Ngudi chét khong co nguoi thén thich, nguoi than thich khong sdng clng
dia ban x4 hoic 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

m) Can ctr phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tw 04/2020/TT-BTP quy dinh chi tiét thi hanh mét sé diéu cia Lugt
H¢ tich va Nghi dinh $6 1 23/2015/ND-CP ngay 15 thang 11 nam 2015 cua Chinh
phii quy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt H tich;

- Théng tw s6 85/201 9/TT-BTC ngay 29/11/2019cua B$ Tai chinh hudng dan

vé phi va Ié phi thudc tham quyén quyét dinh ciia Hoi dong nhan dén tinh, thanh phé
triec thuoc Trung wong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi ddng nhan dan






- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;
~ -Thong tw sé 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phdp quy dinh chi
tiét thi hanh mot so diéu cua Ludt Ho tich va Nghi dinh so 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Ludt
Ho tich;
- Théng tu s6 85/201 Y/TT-BTC ngay 29/11/2019 cua B Tai chinh hwong dén

vé phz va l¢ phi thugc tham quyen quyet dinh ciia Hpi dong nhdn dén tinh, thanh pho
truc thuoc Trung vong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mure thu, ché do thu, ndp, quan ly va str dung
phi, 1€ phi trén dia ban tinh Hai Duong.

8. Thi tuc dang ky khai tir lwvu dong
a) Trinh tu thuc hién

- Cong chure tu phap - ho tich dugce giao nhiém vu dang ky khai tir luu dong
c6 trach nhiém chuén bi day da mau T khai dang ky khai tt, gidy to ho tich va dleu
kién can thiét dé thuc hién ding ky luu dong tai nha riéng hodc tai dia diém to
chirc dang ky luu dong, bado dam thuén loi cho nguoi dan.

- Tai dia dlém (déng ky khai tir luu dong, cdng chire tu phép - hé tich huong
dan ngudi yéu cau dién day du thong tin trong T khai dang ky khai tu, kiém tra cac
gidly t& 1am co sé cho viée ding ky khai tir; viét Phiéu tiép nhén hd so.

- Sau khi tiép nhan hé so, céng chirc tu phap - h tich béo cao Chu tich Uy
ban nhan dan cAp xa. Truong hop Chi tich Uy ban nhan dan dong ¥ giai quyét thi ky
Trich luc khai tir va ghi ndi dung vao Sb ding ky khai tir.

- Cong chure tu phap -ho tich dem theo Trich luc khai tir va S6 dang ky khai
tir dé tra ket qué cho ngum c6 yéu cau tai dia diém dang ky luu dong; hudéng dan
ngudi yéu cau kiém tra ndi dung Trich luc khai tir va S6 dang ky khai tir.ky, ghi rd

ho, tén trong S6 dang ky khai tir; tai muc “Ghi chi” trong S6 dang ky khai tir ghi 13
“Pang ky luu dong”.

- Truong hop nguoi yéu cau khéng biét chir thi cong chue tu phap ho
tich truc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng
dan nguorl d6 diém chi vao Td khai. Khi tra ket qua, cong chire tur phap - ho tich doc
lai ndi dung Trich luc khai tir cho nguoi yéu cau nghe va hudng dan nguoi dé diém
chi vao S6 dang ky khai .

b) Thanh phan hd so:
* Gidy to phai xudt trinh
- Ho chiéu hoic chu‘ng minh nhan déan hodc thé can cudce cong dan hodc cac

gidy to khéc c6 dan anh va thong tin ca nhan do co quan cd tham quyén cép, con gia
tri str dung dé chimg minh vé& nhan than cta ngudi c6 yéu ciu dang ky khai tir;
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- Gidy to chimg minh noi cur tra dé xac dinh thdm quyén (trong giai doan
chuyén tiép).

* Gidy to phai ngp

- To khai déng ky két hon theo mau. Hai bén nam, nit ¢ thé khai chung vao
mdt T& khai ding ky két hon.

¢) S6 lwgng hd so: 01 b6

d) Thoi han gidi quyét: 05 ngay lam viéc.

d) Poi twong thure hién thi tuc hanh chinh: C4 nhan

e) Co' quan thue hién thi tuc hanh chinh: Uy ban nhan dén cp x4 noi cu
trta cia hai bén nam, nir.

g) Co quan phdi hop: Khong.

h) Ket qua thwe hién thi tuc hanh chinh: Gidy chimg nhén két hon(ban
chinh), mbi bén v, chong 01 ban.

i) Lé phi: Déi véi trucmg hop déng ky két hon khong dung han: 25.000
dong/lan Mién 1& phi dbi véi truong hop két hon dung han, nguoi thude gia dinh cé
cong v6i cach mang; ngudi thude ho ngheo; nguoi khuyét tat.

k) Mau don, mau to khai: To khai dang ky két hon.
I) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Hai bén nam, nit cung thudng tri trén dia ban cip xa ma mot hoic ca hai bén
nam, nit 1a nguoi khuyét tat, 6m bénh khong thé di dang ky két hon duoc.

- Nam tir da 20 tudi tré 1én, nit tir da 18 tudi tro 1én;

- Viée két hon do nam va nir tur nguyén quyét dinh;

- Khong bi mat ning luc hanh vi dan su;

- Viéc két hon khong thude mét trong céc truong hop cam két hén, gom:

+Két hon gia tao;

+ Tao hén, cudng ép két hon, lira di két hon, can tré két hon;

+ Nguoi dang c6 vg, c6 chong ma két hon véi ngudi khac hodc chua c6 vo,
chura c6 chong ma két hon véi ngudi dang c6 chdng, ¢ vo;

+ Két hon gifta nhiing ngudi cling dong mau vé truc hé; gitra nhiing nguoi co
ho trong pham vi ba doi; gitra cha, me nudi v6i con nudi; gitta nguoi da tung 1a cha,
me nudi voi con nudi, cha chong v6i con déu, me vg véi con ré, cha duong véi con
riéng ctia vg, me ké véi con riéng ctia chdng;

* Nha nudc khong thira nhdn hon nhdn giita nhitng nguoi cing gidi tinh.
m) Can cir phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luét Ho tich nam 2014;



